
Host Notes + Event Policies 

 
LOCATION REQUIREMENTS 
We will need a room with good, bright lighting and a sturdy table.  Several people at a time 
will be hammering so keep the noise level, timing (it would likely wake a napping child) and 
preciousness of your table in mind.  I have a rubber pad to soften the noise and protect the 
surface of your table but it’s probably best not to be working on a family heirloom or at the 
very least, you might want to put out a thick table cloth.  We’ll also need an area where we 
can all sit together to talk and connect.  A living room works great for this.  
 
MINIMUM 
Each event will have a minimum size based on my travel time to your location.  I am coming 
from Grand Haven.  Locations within 30 minutes require 5 participants and travel of 30-60 
minutes require 10.  We will need the event minimum registered by THREE (3) days before the 
event. If the minimum is not met, the event may be postponed, rescheduled or canceled.  
 
MAXIMUM 
In order to have time to both connect and create, the maximum size for a WORDsocial is 10-
15 people.  The more people you have the longer it takes to do the stamping.   
 
REGISTRATION/PAYMENTS 
Each person will be required to pay for their spot before the event and that is how they are 
considered REGISTERED.  If the minimum is met, all other payments must be made by the day 
before the WORDsocial (24 hours). 
 
REFUNDS 
Refunds are not offered for reasons other than event cancellation or date change by 
WORDaffect or you as the Host. 
 
SUBS 
Your guests are allowed to give or sell their spot to another person and send a sub in your 
place. They will be instructed to notify us both who the sub will be. 
 
INVITING GUESTS  
I will create a private webpage for your WORDsocial with info and a payment button and you 
will share the link to that page with your guests to invite them.  Sharing the registration link 
directly via e-mail, text or Facebook messenger seems to work best.  If you decide to set up a 



 

Facebook Event, keep in mind that people often click that they are 'Going' or 'Interested' but 
then forget to actually register (PAY) for the event. If you really want to create an event page, 
please make it VERY clear each person will have to register at the link to attend before the 
event.  You will likely have to post the link several times and maybe even chase people down 
at the end.   You can invite me to the event page and I will help with this if you like. Find me 
on Facebook at: Amber Iott Van Houwelingen 
 
GUEST QUESTIONS 
If your guests have any questions about the WORDsocial, please direct them to my 
website: www.wordaffect.com or they may contact me by e-mail.  I will direct any questions 
they have about the location to you. 
 
REGISTRATIONS 
I will keep tabs on the number of people registered and be in touch several days before the 
deadline to make sure everything is shipshape and we have enough participants. Or if you 
ever want to check in with me for the names or numbers registered, please do. 
 
TIMING 
The WORDsocial takes at least 2 hours for me to set up, go over the WORDguide (where we 
connect and pick the words to stamp), give stamping instructions and then actually stamp all 
the WORDwear. It also depends on how chatty your group is and how many people we have. 
 
ARRIVAL  
I will arrive about 15 minutes before the event start time to set up. You are welcome and 
encouraged to have guests there during that time or before to mingle and enjoy any snacks 
you provide. I hate to do this but I will have to start on time even if someone is missing so 
please do your best to get everyone there on time. Thanks so much for your help with this!  
 
ATTENDANCE 
I will send out an e-mail reminder to all attendees a few days before the event.  That will 
remind everyone of the date and time and fill them in a little bit on the plan for the event.  
You are encouraged to remind them too.  People are so busy these days it’s easy to forget but 
everyone will be informed in the payment process that there are no refunds for no shows. 
 
ALCOHOL 
Some hosts like to provide wine or adult beverages at their event.  I have no problem with this 
but please use your discretion and be safe.  I also prefer everyone have just one (1) drink 
before/during the event.  Relaxed is great but too relaxed and people won't be happy with 
their jewelry making results.  Feel free to bring out the alcohol afterwards though and toast 
your new WORDaffect goals!  Thanks for keeping this in mind and letting your guests know as 
well.  

http://www.wordaffect.com

